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[ToMOLWHUK KaapOBUKa

Camoe BaxHoe U nHTEepecHoe And cneunasimCctoB KagpoBbliX Cﬂy)K6

KagpoBble 4OKYMEHTbI Tenepb MOXHO
BEeCTU B 3MIEKTPOHHOM Buae

denepanbHbiM 3akoHOM 0T 22.11.2021 Ne 377-®3 BHeceHbl UaMeHeHnsa B TpyaoBou koaekc PO.
PaboTtogarenu nony4mnu npaBo co3faBaTb, NOANUCHIBATb, UCMOMb30BaTbh U XPaHUTb LOKYMEHTbI,
CBsi3aHHble C paboTon, B aNeKTpoOHHOM Buae 6e3 oybnuposaHust Ha BymaxxHOM HocuTene.

[aHHbIN NpoLuecc HOCUT Ha3BaHVE INEeKTPOHHOro AOKYyMeHToo6opoTa B cchepe TpyAoBbIX
OTHOLUEHUN (fanee — 3NeKTPOHHbIN KaapoBbIn JokymeHToobopoT, AK) u ¢ 30 Hos6psa 2021
roga perynupyetcs cT. 22.1-22.3 TpynoBoro koaekca PO.

Y10 HYXXHO 3HaTb pabotoaaTento 06 3afIeKTPOHHOM KaApoOBOM AOKYMeHToo6opoTe?

— OK[] He NnpMMeHSAeTCA B OTHOLIEHUN BYMaXKHbIX U 3NEKTPOHHbIX TPYAOBbLIX KHUXKEK, NPUKA30B
00 yBOMbHEHMM, aKTOB O HECYACTHbIX CIy4YasX U AOKYMEHTOB, NOATBEPXKAAKOLWMX NPOXOXaeHME
pPabOTHNUKOM MHCTPYKTaXen No oxpaHe Tpyaa;

— Bectn K[ moxHo nnbo nocpencTeom noprtana «Pabora B Poccuun», nnbo
C ucnonb3oBaHnemMm MH(hOPMaLMOHHON CUCTEMbI paboTogaTtens;

— paboTHMK BNpaBe oTKa3aTbcs OT nepexoda Ha JK[, a BnocrneacTtBum 3MEHUTbL CBOE
pelleHue;

— ecnu y paboTHUKA HET 3NEKTPOHHON NOAMMCU, PacXodbl Ha ee MosyYeHne HeceT
pabotoaatens;
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— ecnu B opraHu3auun HeT OK[, TO B UCKIIOYUTENBHbIX Cry4asx (KatacTpodbl, NoOXapbl, aBapum
W T. 4.) JonycKkaeTcsl OOMeH 3MeKTPOHHbIMU 06pa3aMu JOKYMEHTOB (CKaH-KONUN Nnn

doTtorpadcun);

— OQJNIEKTPOHHbIE KaapoBbl€ OOKYMEHTbI XPaAHATCA B TEHYEHUNE TEX XKE CPOKOB, YTO N UX 6yMa)KHbIe
aHaroru.

9Kl obsa3aTeneH ana Bcex?

Mepexon Ha OK[ sBnsaeTca npaBoM, a He 06s13aHHOCTLIO paboTtogatens (C1. 22.2 TpyaoBoro
konekca P®).

Ecnu y paboTtogartens HeT )enaHus n (M) BO3MOXHOCTU nepexoauTb Ha OK[, HUKakmx
LWTpadHbIX CaHKUUIN He nocrneayer.

KagpoBblii 4OKYMEHTOOBOPOT MOXXHO NPOAOIKaTL BECTU B NPEXHEM BUAE — HA ByMakHbIX
HOCUTENSIX.

A ecnu paboTHMK OoTKa3biBaeTcH OT nepexoga Ha IKOA?

BaxHo! Ecnu B opraHmsauuun Begetca K[ (ctT. 22.2 Tpynosoro koaekca PO):

— paboTopartens 06s3aH NpoMHpOpPMMpoBaTL 06 3TOM NUL, NPUHUMaeMbIx Ha paboTy (ecnu
Y HUX yXXe eCTb TPYAOBOW CTax No cocTosHuio Ha 31 aekabps 2021 ropa);

— OK][] aBTOMaTMYECKN PacnpoCTPaHAETCA Ha NuL, BNepBble YyCTpanBaroLLMXCs Ha paboTty
¢ 1 anBapsa 2022 roga (T. e. 3anpawmBaTth Y HUX cornacue Ha K[ He HYXHO).

Mepexon Ha OK[ BO3MOXEH TONMbKO C MMCbMEHHOIO cornacusi paboTHMKa (nuua, NpUHUMaeMoro
Ha paboTy) (cT. 22.2 Tpyaoeoro koaekca POd).

OtcyTtcTBMe cornacusa paboTHuKa (B crny4vae, Korga ero HeobxogmMmMo nonyynTb) (CT. 22.2
Tpynosoro koaekca PO):

— O3Ha4vaeT oTka3 paboTHMKa oT nepexoaa Ha IK[;

— He MOXET ABMNATbLCA OCHOBaHMEM A5l OTKasa B NpMeMe Ha paboTy unu Ansi yBOSIbHEHUS.
A uTO B cucteme?

B cuctemy «lMomoulHUK kaapoBuka: QKCNEPT» BKIIOYEHA HOBas CnpaBka — « QNEKTROHHbIN
KaapoBbIv A0KyMeHTo0o60opoT (BK[)», B KOTOPON pacCMOTPEHbLI BCE OCOBEHHOCTU U HIOAHCbI

nepexona Ha OK[: kakme OOKYMEHTbI HY)XHO 0DOPMUTL, Kak NpeaynpeauTb paboTHNKOB, Kak
BecTV OK[ 1 Kakune BMObl SNEKTPOHHbIX NoAnMcei HYy)XHO UCNoNMb30BaTh.
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Kak HanTu: pasgen «OpraHmsaumnsa kaapoBon CrnyX0Obi» — «ONEKTPOHHbIN KaapoBbiN

A0KYyMeHT0060poT (SK)».
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»  CnpaBoUHHK PYKOBOAUTENA KAAPOEOH
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~ Kagposoe AenonpoussoacTao

BeKTpOHHLI KAAPOBIA
RokymerToo60poT (IK)

VIHCTpYKuS N0 AENONPOUIBOACTEY
oprausaLyt

Mpasina CocTaBneHUA AOKYMEHTOR

TpeGosarua K pexBrsuTam 1 Gnarkan
AOKyMeHTOR

PerucTpauis AokyMeHTOB
Howmerknatypa aen

Xparerue A0KyMeHTOB. SkcrnepTusa
LieHHOCTU I0KYMEHTOB

ApKUBHOE AETONPONIE0ACTEO

PopumpoBaKiMe 4en & kapoBoN
AenonpoinssoncTee

YHuuTokeHue Bnankos. nevatei

A 3HaeTe nu BbI?

QINERENNON  Hopmbi, npanuna, CrangapThl | 3akoHomaTenscrno Poccuu | Copaski

AneKTPOHHLIN KaapoBbIv AOKYMeHToo6opoT (IK)

- NoKanbHLIN akT 06 KO

- yBeoMneHne paboTHWKOB 0 nepexone Ha 3K

- cornacve paboTHuka Ha KO

- noluaroBas UHETPYKUNA No nepexody Ha KM

- 1cronb3oBaHne aNekTpoHHo nognucy npu KL

- NpebsABNEHMe JOKYMEHTOB NpW Npueme Ha paGoTy B 3NeKTpoHHol opme
- 0c0o6eHHOCTM DK/ B OTHOLIEHUW OTAENbHbIX AOKYMEHTOB

- 3K B MCKMIOYUTENbHBIX Cry4asx

- XpaHeHWe 3NeKTPOHHbIX AOKYMEHTOB

3NEeKTPOHHBIN JOKYMEHTO060pOT B cdhepe TPYAOBLIX OTHOLLEHWI, 3MeKTPOHHBLIA KaApoBLIA JOKYyMeHTooBopoT
(nanee - 3KM) - 310 cospgaHue, NoAnNMCaHNe, UCMONb30BaHNe, XpPaHeHWe AOKYMEHTOB, CBS3aHHbIX ¢ paboToil,
0hopMIeHHEIX B 3MeKTpoHHOM Buae 6e3 ayb6nupoBaHuA Ha GymaxHom HocuTene (cT. 22.1 TpyaoBoro kopekca
POD).

Mepexon Ha 3K sBnAeTCs NpaBoM, a He obs3aHHoCTLI0 paboToaartens (cT. 22.2 TpyaoBoro kofekca P®).
3KI He npumeHsieTcs B oTHOLWEeHUM (cT. 22.1 Tpyaosoro kogekca Pd):
- ByMaKHbIX TPYOBLIX KHIKEK;

- 9NeKTPOHHBIX TPYNIOBLIX KHIKEK (CBEASHUIA O TPYAOBON AEATENbHOCTI);
- aKTa 0 HEeCYACTHOM ClyYae Ha MPOU3BOACTBE;

Bctynute B Telegram-vyar

HoBble JOKYMEHTbI B cucteme «l'oMoLHMK
KagpoBuKa: JKCNepT»

KoHel kaneHgapHOro roga — 3TO TPaAULMOHHO BPeMs 6OMbLUMX U BaXKHbIX U3MEHEHI
3aKoHOOaTENbCTBA, B TOM Yncre U Tpygosoro. CneumnanucTy no Kagpam Bcerga BaxkHo ObiTb
B Kypce HOBOBBEAEHWUM, YTOObI He AONYCTUTb HapyLLEHWU U cobnocTy NpaBa paboTHUKOB.

I'Iepequb HOBbIX JOKYMEHTOB B cq)epe TpyaoBoOro npasea, 0I'Iy6J'IMKOBaHHbIX B ,c|e|<a6pe, no3BONTNT
BaM C3KOHOMWUTb BpeMA Ha NONCKE HOPMATUBHbLIX NMPaBOBbLIX akKTOB 1 CBOEBPEMEHHO Yy4eCTb

nx B cBOEN paborTe.

CnncoK HOBbIX AOKYMEHTOB
Do)
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Bonpoc-oTBeT

Bonpoc:

B cooTBeTCTBMU C TpeboBaHUSIMM TPYAOBOro 3aKOHOAATENbCTBA P
noKanbHbIX HOPMATUBHbIX aKTOB B OpraHn3aLmmn Heobxoammo
cornacoBbIiBaTh C NpeacTaBUTENbHbIM OPraHOM PabOoTHMKOB.

Hanpumep, B cootBeTCcTBUM CO CT. 135 Tpyaosoro koaekca PP
rnoKanbHble HOPMATUBHbIE aKTbl, yCTaHaBMMBaOLNE CUCTEMbI ONnaThbl
Tpyda, NpyHMMatloTCca paboTogaTtenem ¢ y4eToM MHEHUS
npeacTaBUTENbLHOrO opraHa paboTHMKOB.

Ecnu B opraHnsauumn HeT npeacTaBUTENbHOrO opraHa paboTHUKOB, Kak MPUHUMATb AaHHbIN
AOKYMEHT?

MoxeT nu npegctaBuUTeNbHbIM OPraHoOM paboTHUKOB cHMUTaTbCs obuiee cobpaHne paboOTHUKOB,
Ha KOTopoM ByayT cornacoBbIBaTbCA AaHHbIE LOKYMEHTbI?

OTBerT:

Ecnus opraHun3auunmn HeT npeacrtaBUTENTIbHOINO opraHa pa6OTHl/IKOB, TO pa60Tou,aTenb
CaMOCTOATESIbHO NPUHUMAET J10KaJ1bHbl€ aKTbl OpraHn3auunmn bes ydyeTa MHEHNA
npencrtaBuUTeribHOro opraHa pa60THI/IKOB.

MpencraBnTenbHbIM OpraHoM PaboTHMKOB MOXET cuMTaTbes oblee cobpaHne paboTHUKOB, €CNK
CTOPOHBbI (paboTHMKN N paboToaaTtens) NPUMYT Takoe peLueHmne.

ObocHoBaHue:

B psge cnyyaeB pabotogarens NPUHUMAET pPeLlEHNS C Y4eTOM MHEHUSI BbIBOPHOIO opraHa
nepBMYHON NPOGCOK3HOM OpraHM3aumn (NpeacTaBUTeNbHOrO opraHa paboTHUKOB):

— NPy YTBEPXXAEHUN NTIOKarnbHbIX HOPMATUBHbIX aKTOB, YCTaHABNMBAIOLLMX CUCTEMbI OnnaTbl
TpyAa (nonoxeHus 06 onnarte Tpyaa, NONoXeHUs o npemmpoBaHumn u Ap.) (c1. 135 Tpyaosoro
konekca P®);

— npwu yTBepxaeHun MNMpasun BHyTpeHHero TpyaoBoro pacnopsaka (1. 190 Tpyaosoro koaekca
Po);

— NPV NPUHATUN PELLEHNSI O BBEOEHUN pEXMMa HENOMHOro paboyero AHS (CMeHbI) 1 (Mnn)
HenonHown paboyen Heagenun Ha Cpok Ao WwecTn mecsaues (CT. 74 TpyaooBoro koaekca PO);

— MPU NPUHATMUN peLLEeHMs O NpuUBeYeHnn paboTHNKOB K CBEPXYPOYHOIM paboTe
(c1. 99 Tpynosoro koaekca P®);
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— npwu cocTaeneHuun rpacumkoB cmeHHocTH (cT. 103 Tpyaosoro koaekca PP);

— npw yTBEpXaeHuun rpacdmka otnyckos (cT. 123 Tpyaosoro koaekca PP);

— B ApYrux cny4vasx.

O6beguHeHne B nepBUYHYO Npodcoto3Hyto opraHmnsaumto (cT. 21 Tpyaosoro koaekca PO):

— 3TO NpaBo, a He 00s3aHHOCTb PabOTHUKOB;
— 910 fob6poBONbHast Npoueaypa Co CTOPOHbI PAaBOTHMKOB.

B cnyyasx, korga paboTHuku He o6beanHeHbl B Kakne-nmbo nepBrYHbIe NPOdCO03HbIE
opraHusaumu, Ha obem cobpaHum (KoHepeHUn) paboTHMKOB A8 OCYLLIEeCTBNEHUSA YHKLMN
Mo NpeAcTaBreHno MHTepecoB PaboTHUKOB MOXeT BbiTb 3bpaH NnpeacTaBuTeNb
(npencTtaBuTenbHbIN opraH) paboTHukos (cT. 31 TpyaoBoro koaekca POD).

WN36paHue npeactaBuTens (npeacraBUTENbHOMO opraHa) paboTHukoB (cT. 31 TpyaoBoro kofekca
Po):

— 9TO NpaBo, a He 06A3aHHOCTb PabOTHUKOB;
— 310 A0o6poBONbLHAsA Npoueaypa Co CTOPOHbI PaBOTHUKOB.

Ecnn paboTHWKM He xenatT 06begMHATLCA B NEPBUYHYIO MPOCCO3HYI0 OpraHM3aumio,

He enatT nsbupaTb npeacraBuTens (NpeacTaBuMTENbHbIN OpraH) paboTHWMKOB, TO paboToaartens
CaMOCTOSTENbHO NPUHUMAET NOoKarnbHble aKTbl OpraHM3aumm, He y4nTbiBass MHEHME BbIBOPHOIO
opraHa nepBUYHOM NPOGCO3HON OpraHn3aLUnn, He yYnTbiBasi MHEHWE NpeacTaBUTens
(npepcTaBuTENBHOIO OpraHa) paboTHUKOB.

PaboTogartenb MOXeT cunTatb NpeacTaBuTeNbHbIM OpraHoM paboTHUKOB obLiee cobpaHue
pabOoTHMKOB, HA KOTOPOM BYAYT COrNMacoBbIBaTLCS JTOKANbHbIE aKTbl OpraHM3auuu.

3akoHogatenbcTBo PP He 3anpelaeT pabortogatento NPUHATL Takoe peLleHne
MO AOrOBOPEHHOCTU C KOMNNEKTUBOM pabOTHMKOB.

C Gonee noapo6HoI nHdopMaLmen No BoNpocy Bbl MOXETE 03HAKOMUTLCS B CUCTEME
«[MoMoLLHVK KafipoBMKa: JKCMEpRT» B CNPaBOYHOM MaTepuane «3awmra npaB paboTHVKOB
npodcotosamu. KonnekTMBHbIE TRYAOBbLIE CNOPbI», «JloKanbHbIE aKTbl OPraHU3aLUny.

3akaxuTe 6ecnnatHbIV NPOGHbLIN AoCcTYyN K cucteme «[ToMOLWHMK KagpoBuKa: JkcnepT»!

ﬁﬁ NOMNPOEOBATE EECT/IATHO
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